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NEW HAMPSHIRE
CHARITABLE FOUNDATION

CAPITAL LAKES MANCHESTER MONADNOCK NASHUA NORTH COUNTRY PISCATAQUA UPPER VALLEY




GRANT REPORT
Date of Report: 
Name of Organization:      
Contact Person:      
Address:​​​​​​​​​      
City:      



State:   
Zip:      
Phone: (    )     -       Ext:       

Email:     
Grant ID #:        


Region (if known) :   FORMDROPDOWN 

Date Awarded:        

Amount Granted:      
Purpose of Grant – “This grant was used to…     .” (15 words or less)
You can find your grant number, region, date, amount granted and purpose on the grant award letter, which the foundation mailed to you when the grant was made. 

When to Submit Grant Reports
Recipients of grant support from the New Hampshire Charitable Foundation must submit a final grant report upon completion of the grant period, typically 12 months after the grant award. 

Please note that a report is required for any prior grants before submitting a new grant application to the Foundation.  You must also submit a report prior to submitting a concept paper for review.  If your new grant request precedes the due date for a final report on a current grant, you should submit an interim report covering the period and any work completed to date. 

Recipients of multiyear grants must submit an annual interim report before the next year’s funds are released.
Please check which type of report your are submitting (check only one):
 FORMCHECKBOX 
  Final Report 

 FORMCHECKBOX 
  Interim Report
How to Submit Grant Reports

Completed reports should be emailed to grantsinfo@nhcf.org.  In the subject section of the email please write “Grant Report” followed by the organization name and the Grant ID (on original award letter).  
Report Narrative
We rely on your candid reports. We are as interested in what didn’t work as what did. While we understand the wish to focus on success, we respect the insight involved in also sharing hard lessons learned so we can all benefit from those lessons. Your grant report should be based on the plans described in your original proposal narrative.   

Your responses should focus specifically on the funded project or program, if applicable, or in the case of general operating grants, on your entire organization. 
1. Executive Summary
Please provide us with a one paragraph description of your work during the grant period that summarizes your responses to the questions below.  Please keep in mind that this Executive Summary may be shared with donors who provided grant funding for your project.  
     
2. What happened
Referring to your original grant request (or any revisions approved since then), what were your major accomplishments? What impact did this grant have in your community, and how did you assess this impact? What is the one most significant story you can tell about the work funded by this grant? 
     
3. What did you learn
What did you learn as a result of this grant? What were the unexpected obstacles or results, either positive or negative? 
     

4. What happens next
What are your future plans for sustaining this program or project?  
     
For interim grant reports only—based on your accomplishments and lessons learned so far, how is your work plan changed going forward? 
     
5. Leverage
Please provide us with information about any additional dollars that this grant either directly or indirectly leveraged, attracted or otherwise made possible: 

Direct leverage:  This would include funding received through a grantwriter paid for through a Foundation grant, where your grant from the Foundation was used to match funding from another foundation, donor or funder, or where the Foundation grant was used as a challenge grant.  
Amount:      
Indirect leverage: This less formal category would include other funding you received where you believe that the Foundation’s grant and show of support to your project made a difference in convincing other funders or donors to also provide support.  
Amount:         
Comments:

     
6. Accounting
Your report must also include a budget for the grant period which compares your actual revenue and expenses with what you proposed in your original application. Please include this budget (it may be sent as a separate attachment).
7. Feedback 

Do you have any suggestions about how our grant process could better serve you? 
     
THANK YOU!
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